
How to Write a 3-Sentence Online Book Review
Step 1. Use a fast computer. The old ones don’t 

work very well for this.

Launch a web browser, such as Firefox, and go to 
google.com

Step 2. Click on the Sign in button.

Step 3. Enter an email address and password. The 
only emails that work are:

boyreader@maestrochris.com

girlreader@maestrochris.com

The password is given in class, and not here!

Do NOT check the ‘stay signed in’ box.

Step 4. Click on the Sign in button.

Step 5. You will see that you are signed in with 
the account name on the menu bar.

Step 6. Click on the ‘more’ menu in order to get to 
the Documents area.

Step 7. Select ‘Documents’ from the ‘more’ menu.

Earn classroom money and help other find good books!



Step 8. A document should appear. It’s the Book 
Reviews database.

Step 9. Click on the Book Reviews document.

Step 10. The database of books reviews appears 
in another tab in the web browser. These reviews 
were written by other students in previous years too.

Step 11. You can use these reviews to get ideas 
about books you might be interested in reading.

Step 12. You can also write your own reviews to 
let others know what you thought of a book, and to 
earn extra classroom money.

Step 13. To write your own review, scroll to the 
bottom where there are some blank rows, and start 
typing! 2 or 3 sentences is all you need to write.

Here are some things to remember:

A. If a book title starts with the word ‘The,’ put 
‘The’ last with a comma. 

Example: The Wizard Test becomes Wizard Test, 
The

B. Put the author’s last name first with a 
comma. 

Example: Elizabeth Speare becomes Speare, 
Elizabeth

C. Make a new browser tab and go to the web 
site lexile.com to try to find a lexile number for the 
book. This gives an idea of how  difficult the book 
is to read. Not all books will have a lexile number. If 
you get one, fill it in your review.

Step 14. You can sort by any column by clicking 
on the column letter, clicking on the little triangle 
that appears, and selecting the A->Z option. This is 
useful if you want to sort by reviewers, so you can 
see everything they wrote about.

Step 15. When you are all finished writing your 
review, select SAVE from the File menu (circled in 
picture). Close ALL of the tabs to log out.


